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POLICY:
To promote a healthy lifestyle, Lifecare Warroad Wellness will offer for rent the Group Fitness Room to community member events and instructors wishing to host classes.
PROCEDURE:


TO RESERVE THE SPACE:

· Group Fitness (GF) instructors may contact the Warroad Wellness Coordinator (WWC) to reserve the room.
· Community members may contact the Warroad Wellness Coordinator to reserve the room. 
· Reservations will be based off of a “first come, first serve” basis. There is no limit to the amount of in-advanced reservations the space may be reserved for.

GROUP FITNESS RESERVATION/ INSTRUCTOR RESPONSIBILTY:

· GF Instructor will provide the WWC with the type of services provided in their class, the number of participants they would like to cap their class out at, and the price per participant for their class.
· GF Instructor will schedule their reserved date and time with the WWC based on availability.
· GF Instructors are provided with a complimentary membership to the Warroad Wellness Center for each month that they host classes.

· If GF class is to be hosted outside of normal business hours, GF instructor is responsible for making sure class participants are able to enter the building/ room. 

· Class calendar will be shared by the WWC to the LifeCare website, through Sign Up Genius or through other, comparable software. This will be available for viewing by the GF Instructor by following the link the WWC will provide to the GF Instructor. Participants of the class can sign up through the same link, and will appear on this calendar.
· GF Instructors will sign a Waiver of Agreement with Lifecare Warroad Wellness prior to their first hosted class, that can be held on retainer for the duration of their cooperation with us.
· The WWC will proved the GF instructor with the anticipated attendance form by email prior to the class. This will include participants email and phone numbers to be used by the GF in the event of class cancellations/modifications. 

· GF Instructors will be responsible for keeping attendance of their class and turning that into the WWC at the end of the class/by the next day.

· All monies to be collected by GF participants will be handled and collected by the GF instructor for the services that they provide.
· 
Payment of 20% of each classes’ profit, 15% with classes exceeding 10 participants, will be billed out to the instructors by LifeCare Warroad Wellness at the end of each month that services have been provided.

· Cancellation of classes must be made within 24hoursprior to class, and it will be the responsibility of the GF Instructor to contact class participants to let them know about cancellation. The WWC will send a notification through sign-up software and post signs on the doors of the Wellness doors.

· Condition of Group Fitness room must be returned to the state it was found before use by the GF Instructor to include, but not be limited to, mopping of floors, storage of matts and other exercise equipment, shut down of stereo systems etc.

COMMUNITY MEMBER RESERVATION /RESPONSIBILTY:

· Community members will provide the WWC with the type of reservation they are requesting.
· WWC will schedule use of the space by two-hour blocks.

· Community members will sign a Waiver of Agreement with Lifecare Warroad Wellness prior to their first hosted class, and must sign one for each additional use of the space.
· If GF class is to be hosted outside of normal business hours, Community Member is given an activated key card that grants access to the facility that will be deactivated by WWC after the reserved date and time have passed.
· Payment of $50 per two-hour block will be billed out by LifeCare Warroad Wellness to be collected prior to the Community Member’s use of the Group Fitness room.

· Condition of Group Fitness room must be returned to the state it was found before use by the community member to include, but not be limited to, mopping of floors, storage of matts and other exercise equipment, shut down of stereo systems, removal of tables etc.

NOTES:

· Members of the gym are granted a discounted rate on GF classes.

· Members of GF classes, community events, and GF instructors may be asked to leave at any time by a LifeCare Representative upon intentional misuse or abuse of GF room or for blatant disregard of fellow member wellbeing and safety.
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